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Modify a Customized Export Data Set 

Customized Export Data Sets 
This job aid provides information on how to modify a customized export data set.  The selling system allows you to 
export data regarding your loans and contracts based on the search criteria you enter.  You can select standard 
data sets or create customized data sets, which can be saved and reused, to export your data.   

The customized data sets allow you to mix and match any data elements from the standard data sets. Data sets in 
Comma Delimited and Excel file formats can be customized, the XML file formats cannot.  Any customized data set 
will appear in the list of available data sets for anyone logged into the selling system under your seller number and 
can be modified. 

  

How to Modify a Customized Data Set 
Follow the steps below to modify a customized data set that has been created. 

1. From the left navigation bar select Export Data.  The Export Data screen displays. 
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2. Select a customized data set to modify from the Data Set drop-down menu.  

 
3. Click the Customize, edit, or preview data set link.  

 
The fields listed on the left in the Current Fields box are the fields that are 
currently in your customized data set.  You can keep all or select a few fields to 
add to your modified set. 

4. Click the field in the Current Fields  box to add to the modified data set.  To add more than one field at 
a time, press Ctrl on your keyboard while selecting data fields.  

 
5. Click Add>.  

6. Change the order of how the fields will display by selecting the field name in the New or modified data 
set box.  Using the directional arrows, move the selected field up or down. 

Select the data set, then click 
Customize, edit or preview data 

t 
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7. Remove fields by clicking the field name in the New or modified data set box and click <Remove.   

Remember, you need to remove any ULDD Phase 1 “Optional” data points not being activated in ULDD 
Phase 2. 

 

How to Add Fields from a Different Data Set 
There may be times you need to modify your data set and add a data field that resides in another data set.  
Follow the steps below to do this. 

1. On the Export:  Customize Data Set screen, selet the data set to choose other data fields from the 
Current data set drop-down menu.  The Current Fields box will display the data fields in that data set. 

 
2. Select the fields from the Current Fields box and click  Add>. 

 
When done adding fields to your modified data set, you must return to your customized 
data set before saving modifications.  This will allow you to keep the same name of your 
customized data set.   
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3. Select your customized data set from the Current data set drop-down menu. Your customized data set 

will display and the Save Modifications button is now active. 

4. Click Save Modifications.  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Legal disclaimer: 
This document is not a replacement or substitute for the information found in the Single-Family Seller/Servicer Guide, and /or 
terms of your Master Agreement and/or Master Commitment.     © 2016 Freddie Mac 
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