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Freddie Mac Selling System
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Your Freddie Mac presenter is…

Elizabeth Fink
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Tools and Tips
� Close all other applications to enhance your workstation’s performance

� Maximize the window used for viewing this recording

� For technical support, call (866) 229-3239
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Visit our Learning Center to view other distance learning offerings     
www.FreddieMac.com/learn
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� User Roles – Guarantor wire instructions..…… 

� Assign wire instructions…………………………

� Enter settlement details………………………....

� Certification process…………………………….
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12-14

15-32
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� Validate pool………….………………………….

� Monitor contract & loan pipeline……………….

� Settlement statements…………………………..
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33-37

38-41

42-46

47-49
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User Roles – Guarantor Wire Instructions

� Set-up Administrator
� Create/delete/edit security wire transfer instructions

� Set-up Manager  
� Approves security wire transfer instructions
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� Approves security wire transfer instructions

� Security Wire Assigner 
� Assign/remove security wire transfer instructions
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Go to Contract Details
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Enter contract number to access 
contract details screen

787787665
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Assign Wire Instructions
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Assign Wire Instructions

30 Yr Aug
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Wire Instruction Assigned
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Edit Wire 
Instructions
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Edit Wire Instructions
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Enter 
Settlement 
Details
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Enter 
Settlement 
Details
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Settlement 
Details
Updated
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Create/View 
Settlement 
Forms
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Build 
Form 
1034E
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Certifiable Fields Required To Build the 1034E

Note Date ARM Convertible Option
Property Address First Rate Adjustment Date

Street, City, State, Zip Index Source Code

Additional Fields                         
Required for ARMsFIXED
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Street, City, State, Zip Index Source Code
Original Loan Amount Index Lookback Days
Original Interest Note Rate Mortgage Margin
Original Principal and Interest Payment Percent Rounded
Original Principal & Interest Payment Date* First Adjustment Maximum Rate
Maturity Date* First Adjustment Minimum Rate
Modified Conversion Date Periodic Rate Cap
Borrower 1: (Last Name, First Name) Life of Loan Rate Cap

* For True Bi-weekly
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1034E Default Order
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Sort 1034E 
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Build Form 1034E prior to printing labels

• Avery labels 5267 containing loan number
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Custodial 
Certification 

Schedule
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Preparer’s name 
and phone # 

auto-populate
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1034E Build Option
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If the search results for any of the 
highlighted functions below exceed 1000, 

the system will take you to a summary page
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Create/View Certification Build Summary
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1034E – Custodial Certification Schedule Summary
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(703) 555-1212
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View Export Results
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View Export Results
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Build Form 
996E, if 
applicable

© Freddie Mac 2009 26



��������	
���
����
®

Build Form 996E, if applicable
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Print Form 996E
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Select the loans you would like to Review or Deallo cate

Review Certification Issues
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Accept Proposed Changes
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2 of 2

Reject Proposed Changes
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Evaluate Loans after Accepting Changes

To run purchase edits, check off the loan and click  on Evaluate
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Validate 
Pool
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Pool 
Validated
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Exhibit 22: Additional Supplement
� Additional supplement (Exhibit 22) is needed for ARMs with 

prepayment penalties and Fixed Rate pools with various 
prepayment penalties

� Additional supplement should be received no later than the 
final delivery date
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� E-mail to:  additional  supplement@freddiemac.com

� Fax:  (571) 382-4405 or (571) 382-4385

� Approval Status:  
� To show if  we received additional supplement (Exhibit 22).

� Complete

� Incomplete

� Not applicable (ex. 3 yr/2% for fixed rate only)
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Exhibit 22: Additional Supplement
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Contract Details Screen
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The default view is the cash contract pipeline. Select the Guarantor tab

Contract Pipeline

© Freddie Mac 2009 38



��������	
���
����
®

Monitor Contract Pipeline
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Y01/12/200701/11/2007
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Loan Pipeline

© Freddie Mac 2009 40



��������	
���
����
®

Advanced 
Search

5.75 6.00
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View Settlement Statements
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Print Settlement Statements

© Freddie Mac 2009 43



��������	
���
����
®

Print Settlement Statements
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Export Funding Details

Fixed Length
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Fixed Length
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View Funding Details
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Summary

� There are specific User Roles for managing the  
Guarantor wire instructions

� Settlement Process
� Assign Wire Instructions
� Complete the Certification process
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� Complete the Certification process
� Validate pool
� Send Additional Supplement – Exhibit 22, if applicable

� Monitor contract & loan pipeline to ensure timely 
settlement

� Settlement statements available first day of the 
settlement cycle
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Thank you for your 
participation!
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