UMD Fannie Mae' Freddie

UNIFORM MORTGAGE DATA PROGRAM

Uniform Collateral Data Portal Reference Series for the
Lender Admin: 5 - Managing Aggregator Profile

This reference is the fifth in a series of references for the Lender Administrator, a Uniform Collateral Data
Portal® (UCDP®) user who has authority to set up and manage the business structure within the portal,
including the access privileges of other users. This user is known as the lender admin. The focus of this
reference is on managing the aggregator profile. The other references in this series include:

= Series 1: Lender Admin Registration = Series 3: Managing Users

= Series 2: Managing Business Units = Series 4: Managing Lender Agents

The topics covered in this reference include:

" Managing Aggregator Setup Overview

- Creating an Aggregator

u Modifying an Existing Aggregator

u Finding Additional Assistance

This communication relates to the Uniform Mortgage Data Program®, an effort undertaken jointly by Fannie Mae and Freddie
Mac at the direction of their regulator, the Federal Housing Finance Agency.
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Managing
Aggregator Setup
Overview

An aggregator profile is required for a UCDP lender who wants to have the
ability to view appraisals shared by their correspondent lenders or
correspondent lenders’ authorized agents. As the lender admin, you are
responsible for creating and managing the aggregator profile for your
organization.

Once you have established business units for your organization, you may
register for the aggregator profile. The aggregator profile set-up requires data
entry on an aggregator name, a single Fannie Mae 5-digit Seller Number,
and/or a single Freddie Mac Seller Number, City, and State. The information
provided during the aggregator set-up will be available to your correspondent
lenders when they share appraisals with your organization. Your
correspondent lenders may not share appraisals with your organization
through the UCDP until you complete the aggregator set-up.

For most organizations, establishing one aggregator profile under the
primary business unit meets business needs. You can create only one
aggregator profile under each business unit.

5 Individual users at the business unit level where the aggregator profile is
created have read-only access to appraisals shared by their correspondent
lenders.

In the event your organization requires additional aggregator profiles, the
lender admin may register additional aggregators under the child business
units.

The functionality associated with an aggregator profile set up includes:

Functionality Description
Creating an Enables you to create an aggregator profile so that
Aggregator your correspondent lenders may share appraisals

with your organization.

Modifying an Enables you to modify an existing aggregator
Aggregator profile to meet current needs.
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Creating an
Aggregator

Creating an aggregator profile is the prerequisite for your correspondent
lenders to share their appraisals with your organization.

You can create only one aggregator profile under each business unit. For
most organizations, establishing one aggregator profile under the
primary business unit meets business needs. In the event your
organization requires additional aggregator profiles, the lender admin may
register additional aggregators under the child business units.

@ Although you may create additional aggregator profiles, you must select a FRE
Seller Number and/or a FNM Seller Number (5-digit) that are not associated
with any existing aggregator profile. Most organizations typically transact under
one seller number for each GSE and may only set up one aggregator profile.

To create an aggregator profile, follow these steps:

Creating an Aggregator Profile

Step

Action / Result

1. From the UCDP Home
page, click the
Account
Administration tab
and select User and
Business Unit
Administration.

__/ User 20 Busivess Usd Admiissaf
—] ==  Submit Appraisal S
'

 Logout

UseriD:  TRANER 1

FamsieMae.com | FreddieMac com

Uniform Colateral DataPortal” P FunmieMac'  B” P —

Privacy | Prvacy

Help Center

—————— —— ——— ————————— ————————
Home ~ Submit Appraisall = Search | Reportsv | Accounf Administrabon v  Share Appraisal v

Home User Prie

User Account Self Care.

> Search 0 Help Center
m Upload appeaisal data info the UCOP system and receive a 5 Rexiew oniine documentation tat offers addiional ield-level
‘4 Fie identifr that ;mwmw IEDG;E o 51:‘" m‘i - nformaion to enhance your experience using the UCDP system
wilh Fanrie Mae and Freddie Mac W’Eﬂ'? b

[fl' Reports & ' Account Administration §* % Share Appraisal

{
Receive information on previously submted reports ] Manage your online experience with the UCDP sysiem by ‘Share appraisals with your business pariners, search and
(indivicualy o in aggregate) o manage workfiows of identify v selecting a landing page and the recipients of electronically view shared appraisal submissions and resuifs through the
issues that should be addressed delivered messages and reports. UCDP system.

After you select User and Business Unit Administration, the
Administration - Home page appears.
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Creating an Aggregator Profile

Step

Action / Result

From the
Administration —

Business Unit

25

parent business unit in
this example.

5

If your organization
requires additional

aggregator profiles
under the child

the Ed Business Units
to display the list of
existing child business
units and select the
child business unit.

Home page, select the

Training Lender is the

business units, click /

E—
| Logout

Uniform Collateral Data Portal™

FannieMae®

User ID: TRAINER_1

Help Center

Administration - Home

Training Lender

¥ Training Lender

Welcome Karan T
Tips for managing your business units and users:

Click on & in the view on the left to expand an item and view its contents.

raining Lender

+ Users

+| Seller Numbers. Click on a business unit name ta manage the business unit
+

| Relationships

Click on "Users” to manage the users in the business unit.
Business Units

Expand the "Users” itern and click on a user's name to modify that user.

- -
Regular users are displayed in blue » and Direct Integration users are displayed in orange =

0O 0 U O o

Some user operations may not take effectimmediately. Click on the refresh button on the \eﬂ@lu refresh the view.

After you select the Business Unit from the left navigation bar, the
Administration — Business Unit page appears.

‘Administration - Business Unit

Training Leader

= ferles Trining Lender (Business Uni Mumber: BIHQG)

5 Users Rename Business Urit
e Current Business UnitName  Training Lender
= Relstionships

= Business Unis New Business Lnit Name*

Create Child Business Unit

Business Unit Name*

Delete Business Unit

Select Business Uni ~ Select Business Unit

Aggregator Setup

Agoregator Name *

(Enter name as you went it o appear 1o your
Conespondent)

Agoregator ID

ciy” state”

Aggregator /SN

FRE SISN — Select Sefer Number — FNM SISN (5 digif)

“*Note: A single S/SN selection is requirsd per sach active GSE

* Indicalzs Required Information

The “Aggregator Setup” section of the Business Unit page allows you to
manage your aggregator profile. You can create a new aggregator profile or

modify an existing aggregator profile. The focus of this section is on creating
a new aggregator profile.
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Creating an Aggregator Profile

Step

Action / Result

3. From the
Administration —
Business Units page,
locate the Aggregator
Setup section and
enter the required
fields:

Enter the
Aggregator Name

Enter the City of
your organization

Click the State
dropdown to
select the State of
your organization

Click the FRE
S/SN dropdown to
select a single
Seller Number for
Freddie Mac

Click the FNM
S/SN (5-digit)
dropdown to
select a single
Seller Number for
Fannie Mae

Click Save Changes

5 A single S/SN selection
is required per active
GSE.

Aggregator Setup 4

Aggregator Name *
(Enter name as you want it to appear to your Training Aggregator Aggregator I

Corespondent)
city! Hemdon State* VA v
Aggreqator S/SN*

FRE §/SN - Select Seller Number M FNM SISN (5 digit 10006 M
 Save Changes| )

“Note: A single SISN selection is required per each active GSE

*Indicates Requred Information

&

The FRE S/SN drop down displays the list of available Seller Number(s)
assigned to the business unit.

The FNM S/SN (5dight) drop down list displays the first five digits of the
available Seller Number(s) assigned to the business unit.

FNM S/SN (5-digit) drop down: Please select the 5-digit S/SN based on the
S/SN that you use for your UCDP appraisal submissions.

& & G

If you have multiple S/SNs listed and have questions on which to use, contact
your Fannie Mae or Freddie Mac customer account team.
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Creating an Aggregator Profile

Step Action / Result

After you click Save Changes, a confirmation message appears at the top of
the screen and the Aggregator ID value is displayed within the Aggregator

Setup section. The Aggregator ID is a system generated ID that uniquely
identifies the aggregator profile.

In the example below, the aggregator profile has been successfully created
and an Aggregator ID has been generated. The Aggregator ID also appears
next to the aggregator name in the confirmation message.

Aggregator successfully created as Training Aggregator (PTB560)

5 Training Lender Business Unit

Aggregitor secsessuly cate s Traiing Aggregutr PTRESY)
e

T Training Lender TECETEST N

o Users

Rename Business Unit
Numbers

i Relaionships Current Business UnitName  Traning Lencer

& Business Urits Mew Business Unit Name*
Create Child Business Unit

Business Unit Name®

Delee Business Unit

Select Business Unit* — Sefect Business Unit —

Aggregator Setup

Aggregator Name*
(Ener name as youwanttto appeartoyour | Training Aggregalor Aguregator D
Comespondent)

City* Hemdon State”
Aggregator SISN

FRE SiSN - Select Seller Number M FNM SIS (5 digit) 10006

“Nate: A single SISN selection s required per each active GSE

* Inicates Requred Information

@ IMPORTANT: After the aggregator is successfully created,

communicate the newly created aggregator name and aggregator ID to
your correspondent lenders so they can start sharing appraisals with
your organization.
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Modifying an
Aggregator

Modifying an existing aggregator profile provides a way to help meet
changing business needs. When your organization makes organizational
changes, you can use this functionality to align with those changes and
update the aggregator name, city, state, or the selected S/SN.

5 Communicate any changes to your correspondent lenders so they can select
the correct aggregator when sharing appraisals.

To modify an existing aggregator profile, follow these steps:

Modifying an Aggregator

Step

Action / Result

1. From the UCDP Home
page, click the
Account
Administration tab
and select User and
Business Unit
Administration. =—|

FansieMae.com | FreddieMac com

. Freddie*
Uniform Collateral Data Portal EFﬂlmie\la&’ H.\EC . - Tems of Use UserlD:  TRAMR 1

———— —— e ———————
Home | SebmitApprisal | Seawch | Reportsv | AccountAdmnistabonv | Share Appraisalv

User Profile

User Account Seff Care:

User 2nd Business Unit Adminiszaicn

=== Submit Appraisal 5\ Search 0 Help Center
' (-

% Upload amsalugllinn:ian :::: UﬁP ‘system and receive 3 S S Locate previousy submitied reports for tatus updates Review onine mmmtz:‘an hat offers. admmr:\ ﬁetﬁel 3

with Fanmie Ma and Freddie Mac %ﬂn‘;msﬁesmomamd appraisal reports (if 2
fl Reports o ' Account Administration §* % Share Appraisal
- 3

Receive information on previously submited reports ] Manage your online experience with the UCDP sysiem by ‘Share appraisals with your business pariners, search and
(indeidually or in aggregate) to manage workfiows or identify v electing a view shared appraisal submissions and resuits through the
issues that should be addressed. delivered messages and reports. UCDP system.

After you select User and Business Unit Administration, the
Administration - Home page appears.
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Modifying an Aggregator

Step Action / Result

2. From the ) - o)
Administration — Uniform Collateral Data Portal™ B FannieMae® A User ID: TRAINER_1
Home page, select the

X . Help Center
Business Unit where Administration - Home:
the aggregator profile Training Lender

was created
Tips for managing your business units and users:

f Training Lender is the i :HN .
business unit in this s
example.

Click on & in the view on the left to expand an item and view its contents.

Click on a business unit name to manage the business unit
+| Relationships

Click on "Users” to manage the users in the business unit.
+| Business Units

Expand the "Users” itern and click on a user's name to modify that user.

- -
Regular users are displayed in blue » and Direct Integration users are displayed in orange =

0O 0 U O o

Some user operations may not take effectimmediately. Click on the refresh button on the \eﬂ@lu refresh the view.

After you select Business Units from the left navigation bar, the
Administration — Business Unit page appears.

S —)
¢ Ty Training Lender Busiess Unt Number 8J400)
= Users Rename Business Uit
F Sl Curent Business UnitName  Traiing Lencer

- Relationships

. _ New Business Unit Name"
= Business Units

Create Child Business Unit

Business Unit Name

Delete Business Unit

Select Business Unit* - Select Business Uit —

Aggregator Setup
Aggregator Name *

(Enter name 25 you want it 0 appear 10 your Training Apgregainr
Correspongent)

Aggregator 1D PB560

city* Hemdon State”
Aggregator S/SK
FRE SISN

FM SISN (5 digit) 10006

=

=Note: A single SIS selection is required per each active GSE

* Indicates Required Information

The “Aggregator Setup” section of the Business Unit page allows you to
manage your aggregator profile. You can create a new aggregator profile or

modify an existing aggregator profile. The focus of this section is on
modifying an existing aggregator profile.

This communication relates to the Uniform Mortgage Data Program®, an effort undertaken jointly by Fannie Mae and Freddie
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Modifying an Aggregator

Step

Action / Result

3. From the
Administration —
Business Units page,
locate the Aggregator
Setup section and
modify the data fields,
as applicable.

You may edit the
following fields:

e Aggregator Name

¢ FRE S/SN

e FNM S/SN (5-
digit)

e City

e State

In this example, the
Aggregator Name is
changed.

Click Save Changes

@ A single S/SN selection
is required per active
GSE.

@ You must select active
S/SNs for at least one
GSE.

6 In the event that the

select FNM S/SN or
FRE S/SN becomes
inactive, make sure to
re-select an active S/SN
for the aggregator
setup.

Aggregator Setup

Agqregator Name *

(Enter name s you want it to appear to your

Comespondent)

City*

Hemdon

Agqregator §/SN*

FRE §/SN

- Select Seller Number -

“Note: A single S/SN selection is required per each active GSE

& & G &

Taining Aggregator Ne

Aqgregator ID

State?

FNM SISN (5 digie)

Prese0

10006 M
 Save Changes

The FRE S/SN drop down displays the list of available Seller Number(s)

assigned to the business unit.

The FNM S/SN (5-dight) drop down list displays the first five digits of the

available Seller Number(s) assigned to the business unit.

FNM S/SN (5-digit) drop down: Please select the 5-digit S/SN based on the

S/SN that you use for your UCDP appraisal submissions.

If you have multiple S/SNs listed and have questions on which to use, contact

your Fannie Mae or Freddie Mac customer account team.
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Modifying an Aggregator

Step

Action / Result

After you click Save Changes, an Aggregator successfully updated
message appears.

; Training Lender Business Uit

Agoregator set up successilly updated,

= Traiing Lender

Training Lender (Busiess Unit Number BJHOQ)

3 Users

N Rename Business Unit "
4~ Seller Numbers.
 Relstonshis Cument Business Uit Nam  Triing Lnder
=S New Business Unit Nams®

Create Child Busines Uit

Business Unit Name*

Delete Business Unit
Select Businiess Unit -~ Select Busiss Unit -
Aggregator Setup

Agaregator Name *

(EMer name 35 you want it appear to your Training Agopegator New

Agaregator ID PTESH)
Comespondent)

ciy* Hemdan Siate”
Aggregator 1SN

FRE S/SN == Select Sefler Number — M FNM SISN (5 gigit) 10006

“Hote: A single /SN selection i required per each acfive GSE

* Indicates Required Informabon
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Finding Additional For additional assistance, refer to:
Assistance ®  Fannie Mae’s UCDP web page

(https://www.fanniemae.com/singlefamily/uniform-collateral-data-

portal)
=  Freddie Mac’s UCDP web page

(http://www.freddiemac.com/singlefamily/sell/uniform_collateral data
portal.html)

® The UCDP Support Center at 1-800-917-9291

= UCDP Help Center (accessible after you log in to the UCDP)

© 2016 Fannie Mae and Freddie Mac. Trademarks of respective owners.
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