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Generating the Selling Representation and Warranty 
Relief Date Report 

To generate the Selling Representation and Warranty Relief Date Report within Loan Coverage AdvisorSM, complete the 
following steps: 

1. From the main menu, click Reports to launch the Reports page. 

 

 

2. Select Relief and Trending Reports from the Standard Reports menu. The page refreshes and the Relief and 
Trending Reports page displays. 

 

 

3. Select Selling R&W Relief Date Report from the drop-down list. The parameter selections for the Selling R&W Relief 
Date Report display. 
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4. Enter your Seller Number in the Seller Number data field. 

 

 

5. Select the month and year for the reporting period from the Relief Period drop-down lists. 
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6. Cick the Generate Report button. (The Generate Report button becomes visible once the required parameters are 
entered.) 

 

 
It may take Loan Coverage Advisor a few moments to generate the report. If Loan Coverage Advisor does 
not find a match for your request, it returns the following message:  “No loans matching the criteria are 
found. Report is not generated”. 

After Loan Coverage Advisor locates loans that meet the report parameters and assembles the report, a pop-up box 
appears at the bottom of the page. This box provides options to view or save the report.  

 

7. Option A: Click Open to launch Microsoft Excel and view the report on your screen. 

 

 

The Selling Representation and Warranty Relief Date Report displays.  
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8. Option B: Click Save to download a copy of the report.

 

You have three options for saving the report: 

a. Save the report to the Download folder on your computer. This is the default action performed when you click 
Save. When you choose the “Save” option, another pop-up window appears asking whether you want to 
Open the report, Open the Download folder where the application saved the report, or View all downloads on 
your computer. 

 

b. Choose the “Save As” option to rename the report and select the storage location. 
 

c. Choose the “Save and Open” option. The application saves the report to the Download folder on your 
computer and automatically opens for viewing. 

 

Click the drop-down list arrow to the right of the Save button to choose options”Save As” or “Save and Open”. 

 

 
Additional Resources 

 Understanding the Selling Representation and Warranty Relief Date Report job aid 

 Overview of the Selling Representation and Warranty Framework job aid 

 Loan Coverage Advisor web page 

 Selling Representation and Warranty Framework web page 
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