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1 Overview

The purpose of this document is to provide an overview of the SBL Pipeline Manager (SBL PM)
application and to provide a guide that describes how to use the application. For the remainder
of the document we refer to the tool as “SBL PM” or “the tool.”

2 Background

SBL PM is an externally hosted, web-based tool that enables Sellers and Freddie Mac to
monitor the pipeline of Small Balance loans. The objective of this too is to improve the efficiency
of entering new small balance deals into the pipeline, updating information on these deals, and
reporting on the pipeline.

3 Application Overview

SBL PM is a website that provides Sellers and Freddie Mac with information about Small
Balance deals. It creates a centralized location to store this data with a uniform method to
create the data. It allows all users to review and update their pipeline of deals.

SBL PM provides users with a combination of standard and custom reporting capabilities. Most
of the reports are interactive in nature, allowing the user to apply custom settings to the report
and export report content into various formats.

4  Minimum Browser Requirements

The minimum required browser is IE 7. Users on IE6 and below WILL NOT be able to access
SBL PM. The minimum browser version outside of IE is unknown (eg: Chrome, Firefox).

5 SBL PM Support
Servicer user support for SBL PM:

= For any SBL PM issues, please contact Steven Malloy (steven malloy@freddiemac.com)
or send an email to SBL_Production@freddiemac.com

6 Accessing SBL PM
This section describes how to access SBL PM.

6.1 Website URL

SBL PM is available as a link via the Resources tab on Freddie Mac’s SBL website:
(www.freddiemac.com/multifamily/seller servicer/legal/sbl materials/index.html).

Alternatively, users can access the application via the following URL:https://sbl.ficonsulting.com.
If the application fails to load, ensure the URL is using the https protocol.

6.2 Initial Registration and Login
Users can self-register for the application using the Self Register link on the Login screen:



mailto:steven_malloy@freddiemac.com
http://www.freddiemac.com/multifamily/seller_servicer/legal/sbl_materials/index.html
https://sbl.ficonsulting.com/
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Login }

Usermame

Password

Self Repister Forgot Password

Clicking the self-registration link will display the Account Registration form below. The users
must enter all data on the screen. The user is required to accept the terms and conditions of
use as part of the registration process by clicking the ‘I Agree’ box at the bottom of the screen.
After populating all data, click ‘Register’ to submit an access request, or ‘Cancel’ to discard
changes.
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Account Registration

[ caee | (T

Desired Username:

First Name: Last Name:

Email: Retype Email:

Phone Number:

Organization: | -- Select Crganization - |z| Desired Role: | - Choose Role — |z|

Desired Password: Retype Password:

Password Requirements:

Pagsword must be at least 2 characters long.

Password must contain at least one alphabetic character.

Password must contain at least one numeric character.

Password must contain at least one punciuation character. legal; "I"E3%&() " *+-f;<==7_;
Password must contain at least one lower-case character.

Password must contain at least one upper-case character.

Password may not contain your username.

Password cannot contain your First Name.

Pagsword cannot contain your Last Mame.

Legal Notice

The financial and other information contained in the documents that may be accessed within this portal speaks only as of the date
of those documents. The information could be out of date and no longer accurate. Freddie Mac does not undertake an obligation,
and disclaims any duty, to update any of the information in those documents. Freddie Mac's future performance, including financial
performance, and the performance of the mortgage-related securities found within this portal, are subject to various risks and
uncertainties that could cause actual results to differ materially from expectations. The factors that could affect the company's future
results are discussed more fully in our reports filed with the SEC and in the offering documents for the related series of mortgage-
related securities.

Certain information contained in documents that may be accessed within this portal is provided by third paries. Freddie Mac makes
no representations or warranties with respect to any such information and takes no responsibility for supplementing, updating or
comecting any such information.

*IAgree

Selecting the ‘Register’ button will notify Administrators of the system of a request for access.
Once a user is confirmed and granted access by an Administrator, the user will receive the
email below indicating their account is ready for use:

Py F rcg;lch-::

i« | Small Balance Loans

SBL Request Granted

Your account request with SBL has been confirmed. Please visit Small Balance Loans
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6.3 Forgotten Passwords

A user can click on the ‘Forgot Password’ link on the SBL PM Login page as indicated below to
request a password reset.

[ Login
Username |
Password
Self Repister Forgot Password

Clicking on ‘Forgot Password’ will bring the user to the Password Reset page. The user enters
their User Name and a new password. Clicking ‘Submit’ will generate an emalil to the account
associated with the User Name. ‘Cancel’ will discard the action.

Password Reset

|

#User Name:

#MNew Password:

#Retype New Password:

Having frouble resetting your password? Please send an email to

Multifami

Secur freddiemac.com.

Pazsword Requirements:

Pazsword must be at leaszt 8 characters long.

Pazsword must contain at least one alphabetic character.
Pazsword must contain at least one numeric character.
Pazsword must contain at least one punctuation character.
legal: "I"EEWNE) e 2= T

Pazsword must contain at least one lower-case character.
Paszsword must contain at least one upper-case character.
Pazsword may not contain your ugername.

Pazsword must differ from the last 10 previously uszed
passwords.

Pazsword cannot contain your First Name.

Pazsword cannot contain your Last Name.

Cancel Submit

As of SBL PM 1.0, the Password requirements are displayed at the bottom of every page where
a password is created.

Additional PM SBL login features include:

¢ Maximum of four (4) login attempt failures.
¢ (5 seconds X n) lockout period between failed login attempts where N is the number of
failed login attempts.
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7 Application Navigation

7.1 Overview of Application Navigation

Application navigation is primarily from the menus at the top and left side of the screen. The top
menu consists of the Logout, Home and Profile menu choices. The left side menu consists of
navigation sections, with menu commands grouped by function as defined by the section
header, such as Main Menu, Pipeline Reports, and Administrator Menu (Admins only). The left
side menu is what the user will use most often.

7.2 Top Menu

The top menu contains the Logout, Home, and Profile options. These buttons are available from
any web page in the Tool.

Logout Home Profile

Freddie
72 Mac Small Balance Loans

Logout: Selecting logout allows users to end their session at any time.

Home: Selecting Home brings users to the Notices page. The home screen displays notices

that are pertinent to all users, such as system maintenance schedules, and user support
options.

Profile: Selecting Profile allows users to see their user information. See section 7.3 for more
details.

Logout Home Profile

Freddie
& Mac Small Balance Loans

Notices

Quick Search [ Freddie Mac Notices 1

A Welcome to SBL 1.0!

Duplicate Properties

Administrator Menu

User Management
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7.3 Updating the User Profile and Changing Your Password After Login

After logging in, users can change their passwords and update other profile information at any
time by clicking on the Profile link in the upper left hand corner of the screen. Users can modify
their First Name, Last Name, email address, phone number, or update their password. Users
cannot modify their Role, Access Type or Party. Administrators can edit these properties for
each user if necessary; see section 10.5 for more details.

User Profile \‘

# First Name

# Last Name

# Email

# Phone Number

Role FREDDIE ADMIM

Access Type Configuration/Data Management

Party FREDDIE MAC

Password

Retype Password

Password Reguirements:

Password must be at least 8 characters long.

Password must contain at least one alphabetic character.

Password must contain at least one numeric character.

Password must contain at least one punctuation character. legal: T#3%&() *+ ===7_; |
Paszword must contain at least one lower-case character.

Pazsword must contain at least one upper-case character.

Password may not contain vour username.

Password must differ from previously used passwords in the last 270 days.
Password cannot contain a Dictionary word.

Pazswaord cannot contain yvour First Name.

Password cannot contain your Last Name.

7.4 Left-Side Menu Bar Options

The left-side menu is where most of the functionality, commands and navigation links reside.
The sections of the menu bar consist of Quick Search, Pipeline Reports, and Administrator

Menu.
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7.5 Quick Search
The Quick Search menu has two options, Search Deals and Create Deals.

Quick Search

Upon entering text into the search box, the Search Deals button activates.

Quick Search

Quote

Search Deals

Clicking Search Deals will search all columns in the default pipeline view for the word in the
search box.

Logout Home Profile

Freddie
2 Mac Small Balance Loans

Nofices  All Deals Pipeline

Quick Search [c‘.| [ Go | Repors | All Deals ] Rows[15 L] ]
IE| 7 Row text contains ‘Quote’ %* I
1-10f1 \
Loan Number Status Date of Current Status Seller Property Name(+] Address City State Zip Code Top Market YiN Region
Wells :

Status " y 1 Kings The

Histon Edit 002847193 Quote 12/16/2014 09:41AM E:[']glf Winterfeld Road Morth AZ 2221 Yes WE
1-10f1

Duplicate Properties

Administrator Menu

Pending Users

User Management

The Create Deal button will load the Create/Edit Deal screen.
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Home Profile

Logout

Freddie
@ Mac

Small Balanc

e Loans

Mofices  All Deals Pipeline

Quick Search

Create/Edit Deal

Create/Edit Deal

Create Deal

Pipeline Reports

Duplicate Properties

Administrator Menu

User Management

Loan Number:

#* Status

: |-~ Choose Status -

Date of Last Status Update:

#Property Name:

*#Address:

*#City:

#* State:

-- Choose State --

Region:

#Zip Code:

Top Market:

-- Choose Top Market --

## of Units:

Loan Type:

-- Choose Loan Type -

*UPB:

DSCR:

LTV:

#Loan Structure:

'O Term:

-- Choose Loan Structure --

-- Choose /O Term —

[ cance ) (0

[=]

%

[=]
[=]

Users must enter a value in every field marked with a red asterisk. Upon entering the required
data, the user can click the Create button. This will create a new record in the system and bring
the user to the Pipeline screen. Clicking the Cancel button will return the user to the Pipeline
screen without creating a new record.

Small Balance Loans

Hobces Al Deats Pipaling

CETN - Go | mepara) Al Deats B .|
13003
m Loan Number  Status  Dale of Current Slalus  Seller  Progerly Neme(=]  Addiess Kity Sale Zwlode TooMockelYH Begion SofUsits  Loan Tvee uPp DSCR LIV Lown Strecture
Hal g - Lost CUDSZ01S 01 ITPM E‘:‘,‘; Tatiooins ozl ndor MO 20616 Mo El 55 Argusiten  $15,000,000.00 15 70% Fued-5YR
e 52015 0 Farge o 0 » E L E
- Wets 1 Mo
Ef‘,'q‘"_‘r Eal 12312033 Fund  DUOT201S 405RM Fargs  This i UAT Jarsary Englsmsun NV 35 N WE 73 Refinsece $5,000,000.00 12 0% Fued-5YR
ey Han Tumpss
All Dass e
— .' 1 Kings: - 7 - - -
— B px coznaTin Oucts  12M62014 D9-A1AM Farga  winlartsla Hhe. ThaMostn  AZ 22301 ¥as wE 1231 31230000 132 Find -7 YR

1-3003

Pipaline Reports
Audministrator Men
Pemding Users
Liser Managemsat

10
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7.6 Pipeline Reports
The Pipeline Reports menu has two buttons, All Deals and Duplicate Properties.

Pipeline Reports

Small Balance Loans

Nolices  All Deals Pipefine

m [ =¥ Go | Reponts | A Deals [=] mows 15 [=]| Actions ]

Loan Mumber  Status  Dateof Current Siatus  Selkr  Propery Mame Address Gy St ZpCode  JopMarketYM  Begion  #ofUmits  LoanType  WBRw)  DSCR LIV Loam Stuctuc

Arbor

m - ot VIAR01S 0220PM Merigage, Property 3 907 ZYX S Geolon  GT 06340 o e 60 Refinance  53,500,000.00 125 B0% Foed - T YR
ue

- Arnor

Histor, B8t 123432345 Sent o FM 12222014 03:06P% M%'IW Property 2 M5 EFG St Chikage IL TER2 Ho NG 4 Argustion  53,012.700.00 125 @0% Feed -7 YR
LI

Aot
Eﬁc&v Esit - Apphcalion 13312014 03-54PM Mcrigage, Fropeety 1 123 ABC 5t Mclean VA 23102 Yes 38 15 Acquisition  $3.000,00000 145  75% Fued-TYR
[ stoed uc

1.3003

Pending Users

User Management

Each deal in the Pipeline has a Status History and Edit Link. The Edit link will load the
Create/Edit Deal screen for the selected deal allowing the user to update and save the deal.

11
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Create/Edit Deal

| Cancel | Apply Changes

Loan Mumber:
# Status: | Application Issued |E|
Date of Last Status Update: 12/31/2014 02:54FM
#Property Name: Property 1
#Address: 123 ABC St
#City: McLean
#State: [VA B2

Region: SE

#Zip Code: 22102

Top Market: | Yes |E|
## of Units: 15
Loan Type: | Acquisition |E|
*UPB: $3,000,000.00
DSCR: 1.45

LTV: Th %
#Loan Structure: |Fixed - 7 YR |E|
/0 Term: |2 YR =]

The Cancel button will discard the user’s changes and return to the Pipeline screen. The Apply
Changes will update the deal and return to the Pipeline screen.

Pipeline Reports

Duplicate Properties

The Duplicate Properties button will open the Duplicate Properties report. This report displays
all Property Name with a Count of each name. This screen will allow users to easily identify
duplicate property names.

12
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Logout Home Profile

Freddie
@ Mac Small Balance Loans

Motices » All Deals Pipeline

{ Q. | | [ Go ] Reports | 1. Duplicate Properties [~]

=  Edit Group By

1-30of3
Property Name Count *
Property 1 1
FProperty 2 1
Property 3 1
Duplicate Properties 1-30f3

7.7 Admin Menu
The Admin Menu has two buttons, Pending Users and User Management.

Administrator Menu

Pending Users

User Management

The Pending Users button will open the pending users screen. From this screen, Admins can
confirm or reject pending users for his/her organization.

[ | =)
Confirm Regllesl REiECl Regues‘l Username First Name Last Name Email Pﬂ!m Date
Confirm Reject EXAMPLE1 Example 1 steven_malloy@freddiemac.com  Arbor 0112142

The Confirm link will display a confirmation message. Upon clicking the Confirm button, the user
will be granted access.

13
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Are you sure you want to confirm TEST_USER?

[ carce ) (I

Usermame: TEST_USER
First Name: Test Last Name: User
Party Mame: Arbor Email: testi@arbor.com
Requested On: 01/26/2015 Group Name Seller

The Reject link will display a confirmation message requiring a reason for rejecting the user
access. Upon clicking reject, the pending user will not be granted access and will be removed
from the Pending Users list.

Are you sure you want to reject TEST_USER?

carce) (D

Usermame TEST_USER

First MName Test Last Name User
Party Name Arbor Email test@arbor.com
Requested On 01/26/2015 Group Name Seller
#Reason:

The User Management button will open the user management screen displaying all users
associated with the Admin’s organization.

14
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Logout  Home  Profile Walcoma: TESTUSER_SFLLER_ADMI

Small Balance Loans

Mosces ) User Management

CINEN - Go | mam 15 [z] s
Mttty Usetnamg EisiName  LasiMame Email Parmy Created  Locked  Disabled DaleDisabled  PhoneMumber Grows Name
Fr——— Mogty  TESTUSER_SELLER Shawn Bonham shawn bonnam@aderas com Loy T 128014 N N - 574.221-4338 Saller
Moty TESTUSER_SELLER_PENDING Shawn Bonham Shawn bonhamaderat com &5‘? Farga 121004 ¥ ¥ 1203ma 2343343433 Sadlar Admen
Fipeline Reports Mot TESTUSER_SELLER PENDING  Shawn Bontam shawn borhami@aderan.com o £ M0 1218204 N N 123123-1222 Seler Adimin
Al Deat
- Mgdty  TESTUSER_SELLER PENDING  Snawn Bonham shawn bornam@aderas com e | 90 12402014 N N 571-255-6000 Sater
Dupiicate Progerties =
Mogly  WELLS_NEW_USER Gary Ingiana eAamannERcorEuting com m""“" g 12032018 N N 571-255-5000 e
" ) Wells Fargo . " .
Mogty  FELOMANN N Fetamann fcmann@fecrauting.com e 12102014 N M 301-514-1404 Seller
Adminkstrator Menu
Pending Users 1-Gaf6

Usor Managemont

Each user has a modify link. The modify link will open the user profile for the selected user.

m

User Profile - TEST_USER

(oo | (D

#First Name:

#Last Name:

#Email:

#Phone Number:

Party Arbor Mortgage, LLC

#Role: | Seller |E|
[ Locked
"] Account Deactivated
Date Disabled

Admins cup update the user's name, email, phone number, and role. Admins can also lock and
deactivate users from this screen. The Update button will save the changes and return the
admin to the User Management screen. The Cancel button will discard all changes and return
the admin to the User Management screen.

7.8 Search Functionality

The Search capability in SBL PM allows users to easily aggregate, filter and find data. Users
may enter any number, text or date in the Search field and click ‘Go’ to see the records
containing their search criteria.

15
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[/r" | Go | reports |All Requests [=] Rows 15 |E|| Actions |

Once a search filter is applied, the criteria appear below the Action Bar. To lift the criteria, users
can uncheck the green check box. This will allow users to apply the criteria at a later point. To
remove the filter entirely, users can click the red x filter button.

7.9 Actions Button Functionality

Users can click on the ‘Actions’ button to display a menu of possible actions. Make sure to use
the ‘Save Report’ action after each report change and prior to moving to a different
report. If you move to a different report without saving the report, all changes will be
lost. There will not be any warning message.

| Actions ] |

Select Columns

‘? Filter
Rows Per Page L4

Format »

il Flashback
H Save Report

.\|9 Reset
J Help

@ Download

7.10Select Columns

Users will see two boxes, one representing columns that are not displayed on the left, the other
representing the columns and order of the data that is displayed in the report on the right. Users
can use the buttons in between the boxes to control what data displays on their screen. The
double arrow moves all items from one box to the other. A single arrow moves only selected
items to the other box. To select multiple items, press-and-hold the Ctrl key. The arrows to the
right move the order of columns. The arrow with a line above or below moves a selected item to
the top or bottom of the list on the right. The arrow without a line moves the selected column up
or down by one space. Users can select and arrange data to their preference using this
function. Clicking ‘Apply’, will implement the changes. ‘Cancel’ will discard changes to the
display.

16
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Select Columns

Do Mot Display Display in Report

Request 1D [ Sequence -
Securitized rreddie Mac Loan # E
Updated By 4 o) Property Address 7Y
Created By |58 |Request Status
Created 1| % |Request "As of Date iy
PSSO Q Request Category e
Comp Pkg TA Request Type P
Sver Trans Scr Desc & Exec Path -
Request Type Desc tequest Desc

it O Preliminans Maofificatinn i Renuact Amendmeant? i

| Cancel | | Apply |

7.11Filter
The filter function allows users to filter the data displayed. Users may opt to filter information by
either Column or by Row.

Filter by column: provides a dropdown of all columns available to filter data on. The Operator
allows the user to select the correct filter function. The Expression populates with relevant data
depending on which column the user has selected to filter. Users can choose ‘Apply’ to
implement changes, or ‘Cancel’ to discard any changes.

'{Filter

Filter Type i@ Column © Row

Column Operator Expression

Sequence == B3

[ Cancel | [ Apply |

Filter by Row: users can enter the name of their filter. This name will display on the screen after
the filter is applied. Users can click on items in the ‘Columns’ box and operators in the
‘Functions / Operators’ box to build a filter expression. The Eraser button next to ‘Filter
Expression’ will erase the expression. ‘Apply’ will implement the change, ‘Cancel’ will discard

changes.

17
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{ Filter

Filter Type ) Column @ Row

Mame Date PS5 Comparison

FiIterExpressimI &
AN < AM -

Columns Functions { Operators

m »

AL, | S App Rega?

m
A

AM. | Dtef PS Declslon

o

AM. | DtPS 2ubPkgio FM

AQ. | DUPS 2ubPrgio M2

AQ. | DtPS Motify Borm of Dac

| Cancel | [ Apply |

Once a filter is applied, it will display on the screen with the name the user entered.

Saved Report = "L oan number confaining 5" ®

7 Bow Filter [~

= | ¥/ Date of PS Comparison %
-5 Sequence FE

-~ Request Siatus %

Multiple filters may be applied to a report, but they must be created one at a time. When filters
are created, care must be taken to ensure that the filters don’t overly restrict the viewable data.
For example, if you want to filter a report by a value in a drop-down box, for example Request
Type, you can create a column filter and select the value you want to filter by. However, if you
want to display more than one value, you can create a second filter and apply them both to the
report. To avoid “over filtering” the report, the user can utilize the Row Filter and manually type
an expression in the Filter Expression text box of the Row Filter Type. As shown in the below
screen shot, you can use the OR operator in the expression to filter on multiple values. In the
expression below, T is the column for Request Type. The values in quotes are the desired
filters. The values must be spelled exactly as displayed in the Request Type column of the
report. You could also use the LIKE operator if you are unsure of the exact spelling, however,

18
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this may also return unwanted records.

'f’ Filter

Filter Type © Column @ Row

Name Row Filter

Filter Expression é’
T='Transfer of Ownership/issumption'| COR |[T='"Change (2]} to »
Froperty'
Columns Functions / Operators
i - = e
R. | Propery ciy (=i (=1
5. stk

o

T. ReguesiType

V. FReguest Amendment?

W. | Reouest Stans

| Cancel | | Delete | Apply |

Users can lift the filter by un-checking the check box. This removes the filter from the data, but
leaves the filter displayed for the user to apply at a later point. Users can delete the filter entirely
by clicking the red x over the filter. Once deleted, users would have to rebuild the filter to use it
again.

19
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7.12Rows Per Page

Rows per page allows the user to determine the number of rows to display on a page. Users
can select the desired number of rows to display. Remember however, that displaying a large
number of records may impact the performance of the web page. When the report is saved as
explained below, the setting for Rows Per Page will be saved as well.

Actions ‘

——— Select Columns

‘7 Filter

— Rows Per Page M| 1
—— Format bl 5
<Ml Flashback 10

[
=
Save Report 20

@ Reset 75
9 Help 50

100

—m. Download
@ 1000

All

Rows can also be altered using the dropdown in the tool bar:

—

(o | [0 | [[rows 15~

Actions ] ]

20
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7.13Format

Users can select from a menu of Format options.

Actions ‘

‘? Filter

— 1 Select Columns

—— Rows Per Page

—=| Format

{'4]]] Flashback

H Save Report

@ Reset
9 Help

__,i, Download

| Highlight

Aggregate

—| Group By

Control Break

Compute

Chart

7.14Sort

Sort provides up to six columns from which users can sort data for display. Users can designate
a direction for each column. Clicking ‘Apply’ will implement the changes, clicking ‘Cancel’ will

discard changes.

1
%d}- Sort

1| Request ID

2 Request Status

3 - Select Column -
4 |- Select Column -
5 - Select Column -
B

- Select Column -

Direction
(=] Ascending [+]| Default
|E| DeacendingE Default
|E| Ascending |E| Default
(=] Ascending [+]| Default
|E| Ascending |E| Default
(=] Ascending [+]| Default

Mull Sorting

[ [ [ B [ 5]

| Cancel

| [ Apply |

21
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7.15Control Break

Control break will provide users up to 6 columns to implement breaks in the data set. A user can
apply a control break, which will appear on the home page below the Tool Bar.

Control Break

Column Status
| B e - | Enabled [7]
2 - Select Column - [=| Enabled |~|
3 |- Select Column - [=| Enabled |~|
4 - Select Column - |E| Enabled |E|
5| Sequence [=| Enabled |~|
6 | Request Status |=| Enabled |~|
| Cancel | [ Apply |
r S
Q- | [ Go | pows|15 ~|[ Actions ]] | Create |

Users can lift the control break buy unselecting the green check mark. This will lift the break
from the data, but allow the user to re-apply it if they wish. Users can completely remove the
control break by clicking the red x mark.

22
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Control breaks separate the data by control break category.

V7 Date PS Comparison [ &%
-—_E Request D %

|

1-150f22 B

RequestID: 0

& 708166857 N
7.4 504182648 M
& 504183656 M
7.4 708271855 M
7.4 277955200 M
& 272598300 M
7.4 504183591 M
7.4 504132199 M
Request|D: 70
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7.16 Save Report

Make sure to use the ‘Save Report’ action after each report change and prior to moving
to a different report. If you move to a different report before saving, all changes will be
lost. There will not be any warning message.

Users can use all of the tools and functions described to compile data as they desire. Users
can then save these parameters to use the next time they log into SBL PM. Save Report allows
users to save these parameters and provide a report name and description. This report will be
available every time the user logs into SBL PM. Clicking on ‘Apply’ will save the report under
the specified name, clicking on ‘Cancel’ will discard the action.

a Save Report

Mame Loan numbers containing &

Description |Loan numbers containing the number &

| cancel | | Apply |

Once a report is saved, it will be available in the Reports drop down selection.

[/'_ " Go |Reports Loan number containing 5 EII Rows 500 [v][ Actions |

E Save Report

Name |oan number containing 5 Public

Description  Loan numbers containing the number 5

| Cancel | [ Apply |

To delete a Saved Report, click the Red X next to the name of the report as shown below.

Saved Report = "l nan number containing 5" x
'f Row Filter -
=] .
~=: Sequence ¥
. Request Status %
7.17 Reset

Reset allows a user to revert back to the last time the report was saved. Clicking ‘Apply’ will
revert to default settings, clicking ‘Cancel’ will not revert to default settings.
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18 Reset

Restore report to the default settings.

; Cancel : | Apply |

7.18 Help

Help provides a pop-up window with helpful tips on creating a report (performing actions) on the
data.

(’ Help - Windows Internet Explorer

| @ https: jfcrt. ficonsulting. com fapex fwwy_flow_utilities.show_ir_help?p_app_id=123%p_worksheet_id=3180135209601272603&p_lang=en hd
. P
Interactive Report Help I
Interactive report regions enable end users to customize reports. Users can alter the layout of report data by selecting columns,
applying filters, highlighting, and sorting. Users can also define breaks, aggregations, charts, group bys, and add their own
computations. Users can also set up a subscription so that an HTML version of the report will be emailed to them at a designated
interval. Users can create multiple variations of a report and save them as named reports, for either public or private viewing.
An interactive report can be customized using the Search bar, Actions menu, or Column Heading menu. To learn more, see
"Customizing Interactive Reports” in online Help.
Search Bar
At the top of each report page is a search region. This region (or Search bar) provides the following features:
+ Select columns icon enables you to identify which column to search (or all).
» Text area enables you to enter case insensitive search criteria (wild card characters are implied).
» Go button executes the search.
+ Reports displays alternate default and saved private or public reports.
+ Rows sets the number of records to display per page.
» Actions Menu enables you to customize a report. See the sections that follow.
Actions Menu
The Actions menu appears to the right of the Go button on the Search bar. Use this menu to customize an interactive report.
Select Columns
Used to modify the columns displayed. The columns on the right display. The columns on the left are hidden. You can reorder the
displayed columns using the arrows on the far right. Computed columns are prefixed with **.
Filter
Focuses the report by adding or modifying the WHERE clause on the query. You can filter on a column or by row. v
| pene (@ € mternet F00% v
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7.19 Download
Download allows users to download the data into .csv, .html, or email.

l__j___i[hwnlnad

Choose report download format:

s fai

C3V HTML Email

Cancel |

Selecting CSV or HTML will provide a pop-up file download box providing users the option to
open, save or cancel.

File Download

Do you want to open or save this file?

@5 Mame: al_reguests.him
Type: HTML Document

From: crt.ficonsulting. com

[ Cpen ] [ Save ] [ Cancel ]

ham your computer. f you do not trust the source, do not open ar

@ While files from the Intemet can be useful, some files can potentially
save this file. What 's the risk?
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Selecting ‘Email’ will provide users the option to enter one or multiple email addresses. Users
can edit the prepopulated subject line.

An email will be sent with an attached .htm file containing the data.

,@Dﬂwn load

Choose report download format:

[X]
A

" \/

C5v HTML Email
To
Cc

Bce

Subject All Deals Pipeline

Body see attached -

| Cancel | [ Send |
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