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Please follow the instructions outlined in this document if you have trouble editing excel
assessments (i.e., AIE, QIE, CREFC, etc.) from the PRS application:

1) In Excel, navigate to File->Options
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2) Click on Trust Center -> Trust Center Settings

Excel Options M
General
Help keep your documents safe and your computer secure and healthy.
Formulas
Proofing Security & more
Save Visit Office.com to learn more about protecting your privacy and security.
Language Microsoft Trustworthy Computing
Advanced
Microsoft Excel Trust Center
Customize Ribbon
The Trust Center contains security and privacy settings. These settings help keep your
Quick Access Toolbar computer secure. We recommend that you do not change these settings. Lrust Center Settings...
. /'
T
Trust Center
T
0K Cancel
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3) Next click on Trusted Locations -> Allow Trusted Locations on my network -> Add new

Location
rTrust Center &Iﬂ‘

Trusted Locations

Trusted Locations

Warning: All these locations are treated as trusted sources for opening files, If you change or add a location, make

Trusted Documents 1 sure that the new location is secure.
Trusted Add-in Catalogs Path Description Date Modified *
Add-ins C:\Users\f359976\ Desktop\ 5/2/2016 3:43 PM
ActiveX Settings C\o (xBE)\Microsoft Office\Root\Templates\  Excel default location: Application Templates

Cih.icrosoft Office\Root\Officel \XLSTART\  Excel default location: Excel StartUp |
Macro Settings Ch..ata\Roaming Microsoft\ExceMXLSTART\  Excel default location: User StartUp

C\..ppData\Roaming\Microsoft\Templates,  Excel default location: User Templates
Ch.icrosoft Office\Root\Officel \STARTUP\  Excel default location: Office StartUp
Message Bar M AMicrosoft Office\Root\ Officel8\Library’,  Excel default location: Add-ins

Protected View

External Content
File Block Settings

Privacy Options

Path: C:\Users\f359976" Desktoph,
Description:

Date Modified: 5/2/2016 3:43 PM

Sub Folders: Allowed
( Add new location... Remove Maodify...
Allow Trusted Locations on my network (not recommended)

QK Cancel

4) Click on Browse to Desktop and check Subfolders of this location are also trusted -> Ok

.~ ™
Microsoft Office Trustesiiecsis L2 [t

Warning: This location will be treated as a trusted source for opening files, If
you change or add a location, make sure that the new location is secure,
D=t b

| C:\Users\f359976\Desktop!

Browse...

Subfolders of this location are also trusted
Description:

Date and Time Created: 5/11/2016 11:23 PM

ok || cancel
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Once the above steps are complete, please download a pre-populated form from PRS and save
it as follows:

1. Go to the Assessment queue (e.g. Annual Financial -> Due queue) and right click to select
“‘Download Template” for one of the loans

;"'p View Seller/Servicer Details

¢ View Loan Details

~ ©| Download Template

o View Form

2. Click on the “Down” arrow and select Save — Save as to save the file on your desktop

[ Freddie Mac PRS $ & = @O

Download Pre-Populated Template ¥

B Download Documents m CRE

0 subfolders I
' Download Documents 1 files 243 KB -
|
| Name 5 Size Type Date Modified
__| 708562396_AIE_Form_05-01-16_S-2016 243KB XLSM File 4/19/2016 12:33 PM

{Documents]

Save

— = = i Save as

Do you want to open or save 708562396 _AIE_Form_05-01-16_S-2016.xism (243 KB) from multifamily-prs.covius.com? Open Save and open
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3. Once the file is saved on your desktop, you can open and edit

= K
,_Jg Save As ﬂ

@uv|- Desktop » - ‘#f| ‘ Search Desktop
Organize MNew folder B v
. Favorites — 4 Earlier this week (2)
B Desktop
= MF Mobility Platform B Training Material L
% Downloads L t E File folder {8 Filefolder E

=] Recent Places

4 Last week (13)

3 Libraries mel. 708183174_LMGT_12-31-16_5-2016 ! Training Material
@ Documents Microsoft Excel Macro-Enabled W... £ F Shortcut
J’ Music Er 83.1KB EF 810 bytes
[&] Pictures - 93?338054_LMGT_12-31-16_5-201§ Notes
- Microsoft Excel Macro-Enabled W... File folder
E Videos E 802 KB J
1% Computer MF Release Mgmt Meeting | l Kiran - B2B
1 sl Micl A 2 File folder fll  Filefolder

T =B/ 08562396 AIE Form 05-01-16 5-2016|

Save as type: [Mlcrosof't Excel Macro-Enabled Worksheet

= Hide Folders [ Save J [ Cancel

If you have any questions, please contact the MF Service Desk at 1-866-MULTI-FM or
mf_service desk@freddiemac.com.
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